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Welcome to Queen of Angels Catholic School

Belief Statements

Queen of Angels Catholic School is a faith community
where students come to know Jesus Christ through
the personal commitment and faith witness of a
professionally skilled and dedicated staff. Students
are guided to make correct moral decisions in their
everyday conduct.

Students are further motivated to develop their
intellectual, emotional, spiritual, and physical gifts to
their fullest potential in order to prepare them well for
their Christian role of service in this world.

We believe that parents are the primary educators of
their children and that the school compliments their
role and builds on the Christian foundation begun at
home.

The registration of your children in Queen of Angels
Catholic School is considered an agreement on the
part of the students and parents to cooperate with the
philosophy and policies of this school. Updated
information is available to parents in communications
from the office and letters from other organizations.
The administration communicates with parents
through the Principal’s Message, at home and school
general meetings, and via the monthly calendar.

All schools in the Catholic Archdiocese of Atlanta,
including Queen of Angels Catholic School, admit
students of any race, color, national, and ethnic origin
to all the rights, privileges, programs, and activities
generally accorded or made available to the students
at these schools. They do not discriminate on the
basis of sex, race, color, nationality, and ethnic origin
in administration of their educational policies,
admission policies, scholarship and loan programs,
and athletics or other school administered programs.
A complete copy of the Policies of the Archdiocese of
Atlanta for Catholic Schools is available for review in
the administrative offices.

Mission Statement

Queen of Angels Catholic School is Christ-centered,
and it is our goal to live according to God’s will, the
teachings of Jesus, with the power of the Holy Spirit,
as we meet the spiritual, academic, social and
emotional needs of each student.

We respect each other, our school, and our
community and we work together to make Queen of
Angels Catholic School a warm and safe place to
learn and grow.

Queen of Angels Catholic School is an Archdiocesan
Catholic elementary and middle school. Students are
encouraged to develop and demonstrate their faith in
all aspects of daily life.

Students’ learning in the context of the Catholic faith
is the chief priority of the school. Providing a safe
and secure environment is critical.

Students learn in different ways and should be
provided with a variety of instructional and
assessment approaches to support their learning.

All students are valued individuals with unique needs.
Evaluation of student needs and our resources is an
ongoing process. Students’ self-esteem is enhanced
by mutual respect among all members of the school
community.

Students must be challenged and yet have
appropriate opportunities for success. They should
be actively involved in problem-solving and producing
quality work.

Teachers, administrators, parents, and students
share the responsibility for advancing the school’s
mission, and all those involved should work together
as a community of learners.

The commitment to continuous improvement is
imperative in order to empower students to become
confident, self-directed, lifelong learners.

Philosophy

Queen of Angels Catholic School provides a Catholic-
Christian education through which Gospel values are
presented, lived, and fostered.

The administration, faculty, and staff strive to:

e provide a community and curriculum which
meets the needs of the whole child,

e model and develop leadership and service,

¢ help students integrate religious thoughts and
values in their daily lives,

e continue the tradition
excellence.

of academic

Parent Responsibilities

The primary responsibility for the education of the
children belongs to parents. The greatest single
factor in building a child’s intellectual, cultural, moral,
and spiritual attitude is the example you provide in
your home.



Parents are responsible for:

e Supporting school policy and the
authority of administration and teachers.

e Being an ambassador of goodwill in the
community by building up the reputation
of Queen of Angels Catholic School.

e Modeling and supporting your children’s
practice of the Catholic Faith.

e Requiring your child to complete all
assignments.

e Insisting that your child obey the
regulations and principles of good
behavior.

e Discussing problems with the persons
concerned and avoiding any criticism of
teachers and school policy.

e Following the policies and procedures
stated in the handbook.

e Paying all fees (tuition, etc.) on time.

e Reimbursing any property destroyed
(accidentally or intentionally).

social science,

e achieving math competency and computer
literacy,

e increasing awareness and appreciation of our
multicultural heritage,

e experiencing and appreciating aesthetic
value in art, music, and literature,

e developing habits of healthful living and skills

for physical fithess, sportsmanship, and
recreation,
e becoming aware of career options and

leisure pursuits and seeking guidance in the
application of one’s talents.

Accreditation

Goals and Objectives

Queen of Angels Catholic School educates each
student to:

strengthen and develop personal love for Christ by...

e growing in a meaningful prayer life and
understanding of Catholic beliefs, worship,
and moral teaching,

e forming a Christian conscience and
developing decision-making skills based on
Gospel values,

e developing positive attitudes of concern and
respect for others,

e becoming involved in
Christian service.

opportunities  for

develop a wholesome self-image by...

e recognizing, developing, and respecting the
God-given talents in oneself and others,

e developing self-discipline and assuming
personal responsibility for one’s attitudes and
behavior,

e developing leadership skills.

assume personal responsibility for learning by...

e developing those study skills which promote
life-long learning,

e developing and applying critical thinking and
problem-solving skills, and listening skills in
all areas of the curriculum,

e acquiring proficiency and clarity in oral and
written communication,

e exploring basic concepts of science and

In 2007 Queen of Angels Catholic School was named

as a National Blue Ribbon School of Excellence by
the National Department of Education. Queen of
Angels Catholic School is accredited by the Southern
Association of Colleges and the Southern Association
of Independent Schools. Queen of Angels Catholic
School also holds membership in the National
Catholic Educational Association, National Middle
School Association, Association for Supervision and
Curriculum Development, American Counseling
Association, and Atlanta Area Technology Educators.

Mission Statement of the Archdiocese of Atlanta
for Catholic Elementary Schools

A Catholic education in the Archdiocese of Atlanta
aims to prepare students not only for a career, but
also for life. It helps students to deal not only with
guestions of what a person should know, but also
with how a person should live. These goals of
Catholic education will be best realized by programs
that offer opportunities for each student to receive
religious and secular instruction, experience daily
living in a faith community and develop skill and
commitment in serving others.

The Mission Statement is a succinct description of
the Catholic student who is learning to integrate the
teaching of moral and spiritual values of the Catholic
Church with the social, emotional and intellectual
environment. It describes learning through the
particular skills that each student exhibits in four
areas: evangelization, education, worship and
socialization.

History

In the late 1990’s the Catholic population in North
Georgia tripled. In response to the overwhelming
need for Catholic education, the Archdiocese built
three new schools in Alpharetta, Roswell, and
Tyrone. Archbishop John Francis Donoghue named




our school Queen of Angels Catholic School, with the
accompanying motto: Ave Regina, Caeli et Terra.
Translated from Latin it means “Hail Queen of
Heaven and Earth.” The motto is taken from ancient
hymns to the Blessed Virgin. The Queen of Angels
Catholic School logo consists of twelve stars
representing the twelve apostles. There is an “M”
with an “R” in the second loop for “Regina.” The
crown is symbolic of the Coronation of the Blessed
Virgin and thus, her queenship.

General Information

School’s Right to Amend
The administration of Queen of Angels Catholic
School retains the right to amend the handbook.
Parents will be notified in writing if changes are
made. The administration reserves the right to waive
any disciplinary regulation.

Home & School Association

The mission of the Home and School Association is
to support and enrich the educational processes of
the school. The school provides a faith-based
environment for the education of our students.
Therefore, the Home and School Association must
mirror the tradition, standards, and teachings of the
Catholic faith. It is the duty of the Association to keep
in mind the welfare of the students with regard to all
issues.

This will include:

e Providing spiritual  opportunities  and
fellowship that develops a strong and
meaningful Christian community among
school families, faculty, and administration.

e Providing a vehicle of communication
between parents and the school.

e Planning and coordinating fund raising
activities.

e Providing interesting and informative
programs relevant to the needs of the school
community.

A copy of the Home and School Association by-laws
will be available in the H.S.A. office.

paperwork in place before you may volunteer in the
school:
e Volunteer Application
e Volunteer Background Investigation Consent
¢ Volunteer Notification & Authorization
e Code of Conduct Acknowledgement of
Receipt
e Protection of Children and Vulnerable
Individuals Acknowledgement of Receipt
e Ministerial Standards When Dealing with
Vulnerable Individuals
e Ministerial Standards for Educators and
Educational Volunteers
e Safe Environment Compliance

The above forms will be available during orientation
or at the front desk. All volunteers will be asked to
wear a visitor's sticker signifying their volunteer
status. In an effort to maintain an academic
environment, we ask volunteers to refrain from
bringing siblings to school during volunteer times.
However, siblings are welcome at all-school events
that include but are not limited to the Nativity
Program, Masses, and Field Day. The Home and
School Association makes semi-annual requests for
volunteers to serve on committees and help staff
special events. The school appreciates and
encourages these volunteer efforts.

Communication

Volunteers

We encourage parents to assist in the educational
process by volunteering for activities that include but
are not limited to lunch monitors, chaperones, and
classroom assistants. Your presence and enthusiasm
create an excellent means of reinforcing the value of
Christian education in the community. As a
volunteer, you are expected to have the following

Good communication between the home and school
is important in serving the needs of your children.
We ask that the parents become familiar with the
following procedures and wuse them when
communicating with the school.

E-mail

E-mail is the preferred method of communication and
is for parental use only. The teachers’ addresses will
be listed in the school directory and on the web page.
Parents are asked to e-mail for academic and
business purposes only. Any information about
lunches, rides home, after school plans, etc. should
be communicated through the front office via e-mail
or phone. E-mail messages to faculty and staff will
be answered within 24 hours.

Student Information Changes

Please direct any changes in student information
(address, telephone numbers, e-mail address, etc.) to
the Registrar office by sending an e-mail to
tkenan@gaschool.org or calling extension 106.

Telephone Calls

If parents wish to speak with a faculty or
administrative staff member, and that person is
unavailable when calling the school, please leave a
message in the individual's voice mailbox with the
following information: your name, phone number or
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numbers where you can be reached, and when you
can be reached at those numbers. (Voice mailbox
numbers and email addresses are listed in the
Handbook Directory section). Every effort will be
made to return your call within 24 hours. If your call
is about an emergency situation, please indicate this
to the office personnel.

Emergency Messages during School Hours

In the event of an emergency, please contact the
front office and indicate that your message is an
emergency. Discuss after-school arrangements with
your child before coming to school in order to keep
the number of phone messages delivered to
classrooms to a minimum.

Appointments and/or Conferences, Visitors

In order to maintain a safe and secure environment
visitors, which include but are not limited to, students
of other schools, former students, former employees
or relatives, may not stop by for a visit or to have
lunch. Appointments to meet with teachers can be
made by telephone, e-mail, or written communication.
If you are concerned about your child’s academic
progress in general or in a particular class, please
contact the teacher (or teachers) involved. Teachers
will  communicate with parents by conference,
telephone, e-mail, or note. Teachers are not to be
interrupted during class time. Visitors must have an
appointment before they arrive at the school.

Lunch

Please help us maintain a safe, healthy, and orderly
lunch period for our students when you visit you child
during lunch. The following protocols are in place to
accomplish this:

e Refrain from bringing younger siblings to
lunch.

e Student visitors from other schools are not
permitted.

e No fast food.
e No sodas.
e No glass bottles.

Please use the lunchtime to spend time and have
lunch with your child. Meet your child in the
lunchroom and say, “Goodbye” to him/her directly
after lunch, so they can resume their normal school
day. Please do not seek out your child’s teachers to
meet with them. If you need to meet with the teacher
for any reason, make an appointment with them for
before or after school hours via the front office or by
e-mailing them directly. Please respect their
schedules and teaching time.

Principal’s Message
The Principal’'s Message is distributed to each family
once a week via e-mail. This newsletter contains

pertinent information regarding school activities,
policies, and programs.

Thursday Academic Communication

Grade level information about academics and student
work will be sent home every Thursday. It is the
parents’ responsibility to review this information, sign,
and return the envelope to the school on the next
school day. Information about extracurricular school
activities will be sent home only on the last Thursday
of the month.

Calendar, Directory & Handbook

As a member of the Home and School Association,
each family has access to the school calendar and a
Directory/Handbook. They are available online. Refer
to the calendar on our website
(Wwww.QASCHOOL.ORG) for dates of school events,
scheduling appointments, and holidays. Middle
School parents will also have access to a bi-monthly
academic calendar online at the Middle School
Webroom.

Phone

The office phone will be used for school business
only. Students must have teacher/administration
permission to use the school phones. Cell phones
are not permitted in the school; however, a middle
school student may have a cell phone with parental
permission. An authorized form, signed by the parent
and student, must be on file at school prior to bringing
the cell phone to school. The cell phone must be
turned off and left in the locker. A penalty will be
issued if the cell phone is seen or heard during the
school day. The privilege of having a cell phone at
school may be revoked by the administration.

Safe Environment Training

All students new to the school will undergo Safe
Environment Training. The students’ teachers will
contact parents when this occurs.

Audio/Video Recording Policy

Audio/Video recording devices are permitted at all-
school functions such as the Nativity Program, talent
show, and field day. However, they may not be used
at class events without the express permission of the
teacher. Such events include, but are not limited to:
classroom presentations, awards ceremonies,
performances, parent conferences, administrative
conferences, religious services. This policy also
includes tape recording of conversations either in
person or by telephone by or among students,
parents, teachers, or school administrators on school
property or involving the use of the school telephone.

Release of Records

In compliance with the Buckley Amendment, Queen
of Angels Catholic School will only release student
records upon request to custodial parents. “Records”
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include official transcripts, report cards, and health
records. It does not include daily class work and
papers or routine communications sent through the
children to the home of residence.

Family/Custodial Situations

Relationship with the School

Queen of Angels Catholic School is finding an
increasing number of families experiencing transitions
in parental custodial relationships. In addition, laws
governing divorce settlements and custody have
recently been changed. For this reason, we find it
necessary to clarify and re-state the usual procedures
followed by the administration and faculty in dealing
with parents in such situations.

In two-parent families, it is understood that both
parents are living at the same address unless we
have been notified otherwise. Queen of Angels
Catholic School personnel will, therefore, send home
notices, communications, etc. with the child. It is
understood that both parents are communicating
regarding the child and that all information is shared
by and between the parents. This information
includes but is not Ilimited to conference
appointments, report cards, mid-quarters, discussions
with school personnel, and tuition statements.

In families experiencing separation of parents, or
pending divorce, the above information will be sent
home with the child to the parent who currently has
primary custody of the child. It is assumed that this
information is shared by the parents and between the
parents. Since this situation frequently impacts on a
child’s achievement and interactions at school,
parents are asked to inform both the principal and
teacher of this fact so that appropriate support can be
given to the child. Queen of Angels Catholic School
personnel will not proceed on hearsay, rumors, or
demands of a parent, but only with the appropriate
documentation detailed below.

In cases of an actual divorce decree, the
administration is to be informed of the custodial
arrangement. A copy of the first page of the decree
bearing the case number, the pages referring to
custody and the relationship with the school, and the
final page bearing the judge’s signature are to be
submitted to the principal. In the case of an actual
divorce decree involving clear custody by one parent,
the administration is to be informed by the custodial
parent of this fact unless the decree indicates
otherwise, school communications will be sent home
to the parent with primary physical custody.

Custodial parents should understand, however, that
unless the divorce decree specifically limits the non-
custodial parent’s right to access the records, the
non-custodial parent has a right to the same access
as the custodial parent. Queen of Angels Catholic

School will, unless instructed by a Court Order,
release such records upon request to the non-
custodial parent. “Records” include official
transcripts, report cards, health records,. It does not
include daily class work and papers, or routine
communications sent through the children to the
home of residence. In these cases, the custodial
parent is asked to cooperate with the school and
share this information directly with the non-custodial
parent. This avoids time-consuming duplication of
services.

Further, you should realize that unless restricted by
Court Order, any non-custodial parent has the right to
attend any school activity of their child, which
includes sports activities and class programs.
Parents should keep each other informed as to these
activities to avoid duplication of communications and
to allow the school to better attend to the duty of
teaching your children.

In cases of fjoint custody’ (shared parenting
agreements) entitling both parents access to school
personnel and activities, it is expected that one copy
of communications and information will be sent home
with the child and that this will be shared by and
between the parents.

Regarding parent conferences in all custody
situations: It will be the general procedure that one
conference appointment be scheduled ‘jointly’ if both
parents wish to be present. It is expected that
parents are able to set aside differences and to come
together on behalf of their child for this time. A joint
conference further insures that both parents are given
the same information at the same time, thereby
avoiding misunderstanding, or misinterpretations.

In cases where joint conferences are clearly neither
possible nor desirable by all parties involved,
alternate arrangements may be discussed with the
principal, subject to the approval of both parents, and
further reviewed by Queen of Angels Catholic
School’s legal counsel. Every effort will be made to
keep communications open with both parents while at
the same time avoiding duplication of services and
excessive demands on the teacher’s time.

Visitation occurs at the home of one of the parents
and not at school. It is hoped that visitation
arrangements would reflect the sensitivity of both
parents to the consistency and routines that foster
security in a child and allow for school responsibilities
and homework to be taken care of during the school
week.

Please note that should any member of the Queen of
Angels Catholic School faculty and staff be
subpoenaed to appear in court, a parent may become
responsible for the cost of that appearance.



If there are questions concerning this re-statement of
procedures, or circumstances you feel necessitate
other arrangements, please contact the principal.

Admission

Queen of Angels Catholic School gives admission
preference to students whose families are active in
their parish, available space, academic ability,
conduct, and the desire to embrace Catholic
education and support the philosophy of Queen of
Angels Catholic School.

Georgia State Law is followed for beginning age
requirements for school entrance. For kindergarten,
a child must be five years old on or before September
1%, A child must take a pre-school inventory, which
measures developmental maturity and readiness for
entering a learning situation. For first grade, a child
must be six years old by September 1*. A child must
take a readiness test before acceptance. For grades
2-8, a screening test and interview will be required of
each new student prior to acceptance. Arrangements
for screening will be made through the Admissions
office. When all registration requirements have been
completed, the Admissions Committee will process
the application and determine if Queen of Angels
Catholic School can meet the needs of the applicant.
The decision of the Admissions Committee is final
and will be conveyed to the parents in writing.

Priority Guideline for Admission

In the admission of students to archdiocesan
elementary schools, priority consideration shall be
given to these criteria in the following order:

1. Currently enrolled students;

2. Siblings of currently enrolled students who
are in good standing at their present school;

3. Catholic students from parishes in the
Archdiocese of Atlanta (with the exception of
8" grade);

4. Students transferring from another Catholic
school (out of town);

5. Students of another religious affiliation.

Unusual circumstances not covered by the
previous priorities shall be at the discretion of the
Admissions Committee.

Enroliment

Continued enrollment of the student is subject to the
student observing all school rules as set out in the
school handbook including but not limited to general
behavior, academic performance, and attendance.

Continued enrollment in any given school year, and
re-enrollment in any subsequent years, is subject to
the parents/guardians continued support of the
mission of the school as documented in the school

handbook and the maintenance of a demonstrably
effective and supportive relationship between the
school and the parents/guardians. Re-enroliment in
any subsequent year is subject to mutual agreement.
That agreement may be withheld by the student, the
parents or the school administration with or without
cause.

Transfer Policy

Local transfer of students from any public, private, or
archdiocesan school into grade eight is not generally
considered, but may occur at the Principal’s
discretion. Students whose families have relocated
to the Atlanta area may apply for admission into
grade eight in an Archdiocesan school.

All students are on probation during the first year of
their attendance at Queen of Angels Catholic School.
During this probationary period, the school shall
determine whether or not the school can meet the
needs of this student.

Currently enrolled Catholic families and newly
applying Catholic families are hereby notified that
they have access to the financial form for
Archdiocesan Tuition Assistance. Please contact the
Business Office for this information.

The priorities listed previously will also apply to pre-
registered and current school year waiting lists. If the
registration should reach a point where a decision is
necessary as to which children shall be admitted, this
will be done by the Admissions Committee, which
shall consist of, but is not limited to, the Principal,
Assistant Principal, and Curriculum Director of Queen
of Angels Catholic School.

Admission is subject to limitations on class size. In
addition, the school reserves the right to deny or
postpone admission to any applicant when it is
determined that the school program will not meet the
applicant's educational needs or requirements. A
placement test is administered as part of the
application process.

Admission to any Archdiocese of Atlanta Catholic
school is contingent upon having met all financial
obligations at a previous private school.

All  Catholic families must provide a Parish
Verification Form from their home parish indicating
that they are practicing stewardship.

Parents are further required to submit a baptismal
certificate  and valid Georgia certificate of
immunization.

Upon natification of acceptance by Queen of Angels
Catholic School, the student will be expected to
matriculate at the date requested by the



administration or the applicant's name will be

withdrawn without refund of fees.

Students who enter the school from home-school
programs shall be placed in a grade level following an
academic assessment and based on the
recommendations of the administration.

No eighth grade student is guaranteed admission into
the Atlanta Archdiocesan high schools upon
graduation from Queen of Angels Catholic School.

Class Size

The target enrollment for each class (kindergarten
through grade eight) is 28 students. Actual class size
may vary, and in exceptional circumstances may be
increased or decreased from the target class size
upon recommendation of the administration. In no
event, however, shall the size of any class exceed
the SACS guidelines, which currently limit class size
to 32. If a class size is increased from the target, it
shall be reduced back to the applicable target by
normal attrition.

Immunization

All  children must meet state standards for
immunization. There is no provisional admission.
For medical exemptions, a physician may indicate the
condition on the form. The medical exemption is
applicable when a child has a long-term condition that
contraindicates immunization. Schools are required
to notify the State Department of Health and the local
Health Department in cases of student absences due
to a communicable disease. The Catholic faith does
not condone lack of immunization due to religious
beliefs.

The Law further requires that an updated “Certificate
of Immunization” must be on file for every child
enrolled in the school. The certificate must be readily
available in the event of a disease outbreak. The
Certificate of Immunization shall follow the pupil when
he/she is promoted, transfers, graduates, or leaves
the school.

This certificate covers the following diseases:
Diphtheria Toxoid, Measles (Rubeola), Mumps,
German Measles (Rubella), Poliomyelitis, Tetanus,
Varicella, and Hepatitis B. The Certificate of
Immunization certifies that the student has met the
Georgia State Standards.

Kindergarten

Children entering Kindergarten must meet new
requirements for a second dose of mumps* vaccine
and for a second dose of Varicella** vaccine. A new
Form 3231 showing compliance with this new
requirement and the previous requirements will be
required for the 2009-2010 school year. If the child’'s
current Form 3231 is marked “Complete for School
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Attendance”, a new Form 3231 is not required if
completion of the new immunization requirements for
mumps and Varicella are documented.

6" Grade

Children entering 6" grade must meet the new
requirements for a second dose of mumps* vaccine
and a second dose of Varicella** vaccine. A new
form 3231 is required.

*Second dose of mumps vaccine (as MMR, MMRYV,
or specific mumps vaccine) or serological proof of
immunity.

*Second dose of Varicella vaccine (as MMRV or
specific Varicella vaccine), healthcare provider
documentation of disease history, or serological proof
of immunity.

For all children (children entering school for the first
time in Georgia at any grade level and children re-
entering school in Georgia after an absence of more
than 12 months or 1 school year), proof of
immunization to the requirements is required,
documented on new Form 3231, for all K-12
students.

Registration

A non-refundable registration fee per child must be
paid in February in order to secure a student’s
placement for the next school year.

In the event of a student’s withdrawal during the
school year, tuition will not be prorated for any portion
of a month. In addition, a 30-day written notice must
be given to the Business Office in order to have
tuition waived for a student's withdrawal. Student
activity fees will not be refunded in the event of a
student’s withdrawal.

Tuition

Tuition payments form the primary source of financial
support for the academic programs of Queen of
Angels Catholic School. Tuition payments are the
responsibility of the parents. Failure to pay tuition
seriously jeopardizes the fiscal health and stability of
the school. Tuition must be paid in a timely and
consistent manner. Accordingly, our financial policies
are the following:

e Tuition is determined in conjunction with the
Archdiocesan Office of Finance.
e There are two tuition payment options.

1. Paxment in full due on or before June
12" of the current school year, paid
directly to the school.



2. Monthly payments through FACTS
Tuition Payment Program.

Tuition payments are not tax deductible.

A monthly statement of account for balances in
excess of $30 that includes miscellaneous charges
(lunch, Extended Day Program, bookfair, etc.) will be
available on NetClassroom. Please check the website
calendar for the exact date. Remittance should be
made by check or money order only (no cash) and
sent to the school’s address. Please make all checks
payable to “Queen of Angels Catholic School.”

Miscellaneous charges are due within 14 days of the
statement date. A late payment charge of $5.00 or
10% of the total due (whichever is higher, maximum
of $20) per family will be assessed for any charges
that are not paid by the due date.

The fees per child for the 2009-2010 school year are:

Tuition $6,530
Activity Fee (K-5) $75
Activity Fee (6-7) $90
8" grade Activity Fee ~ $270

Re-registration Fee $200 (February)

e NSF Checks
It is the policy of Queen of Angels Catholic
School that checks returned from the bank
identified as NSF will be treated as follows:

First and Second Offense: The NSF check
writer will be fined $30.00.

Third Offense: The NSF check writer will be
fined $30.00, and will be required to pay
tuition and other fees only by certified check.

e Tuition and miscellaneous charges for
students at Queen of Angels Catholic School
must be up to date. Holders of accounts that
have been notified as delinquent should
contact the Business Manager at the school
in order to work out a satisfactory payment
schedule. It is recognized that there may be
situations that make immediate payment
impossible. However, unless the Business
Manager is consulted concerning these
accounts, those families who violate these
stipulations will forfeit the student’s place in
Queen of Angels Catholic School.

e Further, if a student's tuition and/or
miscellaneous charges are delinquent by
more than two (2) months and no prior
arrangements have been made with the
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Business Manager of the school, that student
will not be allowed to return to school.

Tuition Assistance

Financial aid is available to Catholic families. Those
families requesting financial aid are responsible for
completing and submitting the online form by the
deadline as specified on the FACTS website.
Amounts awarded are dependent upon need and
availability of funds.

Families whose application is approved will be
notified in writing of the amount of their grant in April.
Families receiving a grant are expected to pay the
tuition balance. The statement of account will reflect
the remaining balance due after the grant is applied.
FAMILES WHO HAVE RECEIVED A GRANT IN THE
PAST MUST APPLY EACH YEAR IF THERE IS A
NEED. Questions regarding the procedure for
financial assistance may be directed to the Business
Manager.

Insurance

There is a standard policy carried through the
Archdiocese. The policy will cover your child during
school hours, and coverage begins after parents’
coverage is exhausted.

School Day

Attendance

Regular attendance is a serious parental obligation.
Irregular attendance may cause the student to miss
important lessons and may result in poor grades and
lack of enthusiasm for school. If a student is absent
from school more than 20 days for reasons other than
an extended illness, verified by a doctor, it may be
necessary to meet with the principal to determine if
the child is prepared to move to the next grade.

If a student enters school two (2) hours after school
begins, they shall be marked half day absent. If a
student leaves school two (2) hours early, they shall
be marked half day absent. Students shall not be
released to anyone other than the parent/guardian
unless the parent of the student has provided written
permission for such release for a particular purpose
or the parent/guardian has authorized the release
pursuant to the Authorized Emergency Card
submitted by the parent and on file at the school.

Reporting Absence

Please call the attendance hotline (extension 736) by
9:00 a.m. if your child is absent or tardy because of
an appointment. If a call is not received at the
Attendance Office, the absence will be considered
unexcused. No calls or verbal reportings are
accepted from minors. The Attendance Office will
make every effort to contact parents if there has been
no report from them about the absence of their child.



Reporting Child’s Injuries to School

Students who are in school with a visible injury, which
includes but is not limited to, casts on appendages,
wheelchair usage and crutches, must have a note
clarifying PE/recess activity. PE teachers will make
accommodations for their class. Recess supervisors
will direct injured students to a safe, designated area
for moderate recess activity. Injured students with
such injury, but without a parent note, will be under
the discretion of the teacher with regard to PE/recess
activity.

School Hours

On Monday, Tuesday, Thursday, and Friday children
must be in their classrooms by 7:55 a.m. The school
day begins at 8:00 a.m. and children are considered
tardy after 8:00 a.m. On Wednesday, the school day
will begin at 9:00 a.m. to allow time for faculty/staff
meetings. All children should be in their classrooms
by 8:55 a.m. and are considered late after 9:00 am.
Tardy slips are handed out at the front door. The
building is open at 7:00 a.m. Children arriving
between 7:00 a.m. and 7:45 a.m. are supervised in
the school cafeteria. Children enter through the art
room entrance until 7:45 a.m. and go to the cafeteria.
At 7:45 a.m., they may proceed to their classrooms.
The school day ends at 3:10 p.m. Dismissal begins
immediately after prayers. All children are to leave
the building by 3:30 p.m. unless under adult
supervision (i.e. Extended Day Program, teacher,
coach). For their safety, students not picked up by
3:30 p.m. will be placed in the Extended Day
Program and parents will be billed a late charge.
CHILDREN ARE NOT ALLOWED TO WAIT
UNATTENDED ANYWHERE ON SCHOOL
PROPERTY.

Truancy

Truancy will be referred to the Pupil Personnel Office
of the public school district of residence. If necessary,
the case will be referred to Juvenile Court and/or
Children’s Services.  Truancy is understood to
include leaving school without permission, being
absent from school without parents’ knowledge, and
being absent from class without permission.

Early Dismissal

All appointments for medical/dental treatment should
be made after the end of the school day whenever
possible. Deadline for early dismissal is 2:45 p.m.
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e A WRITTEN NOTE MUST be presented to
the front office by 8:10 a.m. if the student is
to be excused for early dismissal. The
student will receive an “Early Dismissal Slip”
and present it to the teacher at time of
dismissal. We expect the student to meet the
parents at the front office where the parent
must sign them out. Disruption to the class
should be kept to a minimum.

e Parents MUST send a note or e-mail by 12
noon to the teacher if their child is going
home with someone else or to the Extended
Day program. Please note that the person
specified in the note, must present an I.D. to
the front office.

e Urgent changes in carpool or dismissal
during the day must be called into the office
or e-mailed to the teachers by 12:00 noon.

Late Arrival/Tardy

Students arriving after 8:00 a.m. on Monday,
Tuesday, Thursday, or Friday and after 9:00 a.m. on
Wednesday, will report to the front office, sign in, and
be issued a late slip. Students arriving late must
have this slip for admittance to the classroom.

Policies For Walkers/Bikers

Walkers are the last to be dismissed at the end of the
school day. This is to ensure their safety as they
leave the building from moving cars during carpool
dismissal. We do not call out these students by
name. They must wait until they are asked to leave
their classroom. We will not have walkers during
inclement weather. Please make sure you have a
dismissal plan in place should this occur.

Bikers are dismissed with HOV students. They must
be met by an adult who will serve as an escort to the
students as they leave.

If your child will be walking/biking to or from school at
any time during the year, parents and students must
sign a “WALKER/BIKER WAIVER.” All Walker/Biker
waivers must be signed and turned into the front
office.

Iltem Drop-Off & Return for Forgotten Items

P.E. uniforms, homework, projects, school uniforms,
and lunches should not be dropped off for students.
It is the student’s responsibility to come prepared for
school. Teachers may not be disrupted and the front
entrance and phones cannot be left unattended while
items are delivered to the student. Should an item be
inadvertently dropped off at the office the teacher will
be notified. Students may reenter the building from
3:40-6:00 PM through the cafeteria doors. Each
individual must sign in and sign out.




Make-up Work /Homework Assignment Requests

If a child is absent one or two days, assignments can
be made up when he/she returns to school. When a
child is sick, the number of days absent is equal to
the number of days the student has to turn in
assignments and make-up any class work or tests
he/she may have missed. (i.e. out one day sick
equals one day to make-up tests and assignments;
out two days sick equals two days to make-up tests
and assignments; etc.). On the first day, the student
returns to school after an absence, it is the student’s
responsibility to meet with his/her teachers to make-
up all tests and assignments.

No credit (0%) will be given on assignments that have
not been made wup in a timely manner.
Accommodations will be made by the teachers so no
student will have more than two (2) tests on a given
day.

Only if a child is absent for three or more days may
parents request take-home work. To do so, please
call the school receptionist by noon and leave your
child’s name and homeroom teacher’'s name. Work
can be picked up at the end of the school day. (If
necessary, the homeroom teacher will have the work
gathered from other subject teachers.) Assignments
must be completed and returned to the respective
teachers within the time specified by the teacher.

Parents Completing Children’s Homework

A student’s work should be original. When teachers
discover parents have done a child’s work, the
student will be asked to redo the assignment and be
graded on the student's edition. Points on the
respective assignment will be deducted due to
lateness.

Care of Books and Property

Books are expensive both to purchase and for the
school to maintain from year to year; parents are
urged to help their children be responsible for books
used. Books are to be covered and clearly identified.

Students are financially responsible for the loss or
damage of textbooks and other materials provided for
their use during the school year. Students are
responsible for any damage to property belonging to
the school or to other students. Fees for damages
will be assessed as appropriate. In addition, students
are responsible for keeping up with their Thursday
Folders throughout the school year. If the Thursday
Folder is lost, parents will be charged a fee of $1.00
to replace the folder.

Queen of Angels Catholic School does not assume
responsibility for toys, cameras, radios, electronic
games and devices, and similar items brought to
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school by a student. Parents should see that these
items are kept at home.

Students who are responsible for stealing, destroying,
or vandalizing school property or the property of
others are financially responsible, with their parents,
whether the damage is accidental or intentional. The
police will be notified if the situation warrants it.

Birthday Celebrations

Parents of children in the grades K-5 may wish to
send a simple treat for the class on the occasion of
their child’s birthday. This treat will be enjoyed during
lunch. All other birthdays will be celebrated outside
of school time. Parents may choose to purchase a
book for the library in honor of their child as their
“birthday gift” to the school. A special nameplate will
be placed in the book. In this way, a student of
Queen of Angels Catholic School will continue to
celebrate a birthday long after the donor has
graduated.

Invitations to Social Events

Invitations or correspondence regarding any type of
social event are not to be distributed at Queen of
Angels Catholic School. Parents are asked to mail
such invitations or correspondence directly to the
home of the person being invited.

Policy for Gift Giving to Faculty and Staff

Queen of Angels Catholic School treasures its human
resources and recognizes the commitment our faculty
and staff make to insure the success of our school
and our children. We also recognize, encourage, and
support a family’s desire to express their gratitude for
the commitment of the faculty and staff.

We have established the following guidelines for
families in regards to gift giving to faculty members.

e Small groups of parents may go together and
purchase a small gift or gift certificate.

¢ Individual students may purchase a small gift
for their teacher(s) should they desire.

e There will be no class collection for a
teacher’s gift.

Field Trips

Field trips are educational excursions, which are
preplanned, learning experiences related to the
curriculum of the specific grade level and followed by
evaluation. Written parental permission is obtained
prior to each excursion. Phone calls, e-mails and
faxes are not acceptable, as they do not include an
original parent signature. Parent chaperones may
not bring siblings on the field trip.

The school reserves the right to refuse a student’s
participation in a field trip if his/her behavior is
inappropriate or could jeopardize the personal safety
of self or that of the group.



Lost and Found

Please “name tag” all clothing with full name. Lost
and Found articles will be displayed regularly.
Periodically all unclaimed articles will be sent to
various missions. Lost valuables (i.e. glasses,
watches, keys, and jewelry) can be claimed in the
front office. Lost lunch boxes will be emptied of any
contents.

Family Vacations

Family vacations should coincide with school
vacation dates. In situations where absence cannot
be avoided, the principal and teachers should receive
written notification well in advance. Parents are also
required to report their child/children absent on the
attendance hotline (extension 736). Teachers may
choose to give the student’'s work to take along or
have the work available when the student returns,
depending on the grade level of the child and the type
of work missed. Students are responsible, under the
supervision of their parents, for the mastery and
completion of work missed during an absence.
Teachers will assign a reasonable length of time in
which assignments are to be completed. Work that is
not made up will be marked as incomplete and
graded accordingly.  Standardized tests missed
because of vacation cannot be made up.

When parents, but not children, are on vacation, the
office must be informed of the following:

e the adult in charge of the children,

e emergency phone numbers,

e other pertinent information
children.

regarding the

If a student is absent from school more than 30 days
for reasons other than an extended illness, verified by
a doctor, it may be necessary to meet with the
principal to determine if the child is prepared to move
to the next grade.

Extended Day Program

The Queen of Angels Catholic School after-school
care program is referred to as the Extended Day
Program. The Extended Day Program will have a
structured, academic/enrichment focus for students.
The program is offered to students in kindergarten
through grade eight and operates on full school days
only, until 6:00 p.m. On the noon dismissal day for
parent-teacher conferences, the Extended Day
Program will be offered 12 noon to 5:00 p.m.

The Extended Day Program is not a drop-in program.
When a student has not been picked up by 3:30 p.m.
on regular school days or at the scheduled dismissal
of an after school activity, the student will be sent to
the Extended Day Program and the family will be
billed at the daily rate.
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Daily Rate:
3:30 p.m. = 4:00 p.m.
After 4:00 p.m.

$5.00 per child
$15.00 per child

The Extended Day Program will not be offered on
noon dismissal days before holiday breaks. Parents
will be called for any student not picked up by 12:20
p.m. on noon dismissal days before holiday breaks
and a $15.00 per child late charge assessed to the
family.

Attendance fees for the Extended Day Program are
available in the Extended Day Program Handbook,
which can be downloaded from the school website at
www.gaschool.org. Children in the Extended Day
Program are to be picked up no later than 6:00 p.m.
Late fees are $10.00 per child for each 15-minute
increment after 6:00 p.m. or any part thereof. All late
fees will be added to the next billing.

Please see the Extended Day Program Handbook for
complete information about this program.

Snow and Weather Conditions

In case of snow, the students will follow the
instructions for the Fulton County schools. Television
station WSB Channel 2 will carry officially authorized
Queen of Angels Catholic School closings in the
event that Fulton County schools are not in session at
the time.

In case of tornado warning or actual tornado, parents
should not call the school. It is important to keep
phone lines free for emergency situations. Carpool
dismissal will not begin until all warnings are expired.

Health

Clinic Purpose

The purpose of the school clinic is to provide first aid
for minor injuries and illnesses, administration of
medications, and to notify parents if the symptoms
appear more serious. The school furnishes an
emergency authorization form that directs the
school’s course of action in each individual case. It is
essential that the parents/guardian notify the school
of changes in phone number, address, or
employment throughout the school year so this data
is always up to date especially in the event of an
emergency.

Clinic Hours

The school health clinic is staffed by qualified health
personnel. The school health clinic hours are 7:45
a.m. to 3:15 p.m.



Clinic Pass

Students must have a clinic pass or note in their
agenda to be seen in the school health clinic. The
only exceptions to this policy are students taking daily
medication(s) and those who are bleeding or
vomiting. Students who do not have a clinic pass or
note in their agenda will be sent back to their class.

Health Forms and Immunization Records

Health Forms and Immunization Records are due on
July 15" before opening day of the school year for all
new students. Immunization records must include the
dates of administration of DPT, DPT booster, Polio,
Polio booster, MMR, Hepatitis B, Varicella), and any
other immunizations. A new Health Clinic Information
Card must be completed every year for every
student. According to Archdiocesan policy 5230,
paragraph 3; “To attend school in the State of
Georgia, children must meet state standards for
immunization (OCG 10-2-771). There is no
provisional admission. For medical exemption, a
physician may indicate the condition on the form.
The medical exemption is applicable when a child
has a long-term condition that contraindicates
immunization. The Catholic Church does not
recognize an exemption based upon matter of
conscience /religious exemption” (Archdiocesan
Policy Manuel, page v-29).

You will be contacted if an updated immunization
form is needed if your child is currently enrolled in
Queen of Angels Catholic School. Your child will not
be allowed to attend school if the proper
immunization form is not on file. This policy is
necessary to prevent the spread of illness to other
students and staff as well as for the protection of the
ill child.

lliness

The following guidelines have been established to
determine when a child should be kept home or sent
to school.

e Temperature: Anyone with a temperature of
100 degrees or higher must stay home until
they are symptom free for 24 hours.

e Vomiting or diarrhea: Anyone with vomiting or
diarrhea must stay home until they are
symptom free for 24 hours.

e Strep throat: Anyone diagnosed with strep
throat must remain home until they have
taken the antibiotic for at least 24 hours.

e Severe or productive cough: Anyone with a
cough that is severe (non-stop) or productive
(produces mucous) must stay home until the
cough has resolved or is no longer
productive.

e Flu symptoms: Anyone with flu symptoms
(combination of fever, headache, aches and
pains, fatigue, chest discomfort, stuff nose,
and/or sore throat) must remain home until
the symptoms have resolved.
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e Chicken pox: Anyone with chicken pox may
not return to school until the last area is
scabbed over.

e Head lice: Anyone with head lice must not
return  until  thoroughly treated and
documentation of treatment is brought to
school. The student must be free of nits
before returning to school.

If a child is sent home from school with a fever,
vomiting, or diarrhea, they must be free of illness for
at least 24 hours before returning to school. This
policy is necessary to prevent the spread of iliness to
other students and staff as well as for the protection
of the ill child.

Dismissal Due to lliness

When a child becomes ill or injured during the school
day and needs to be sent home, parents must make
arrangements to have the child picked up within 30
minutes. Students will not be permitted to dismiss
themselves by calling home. No student may go
home alone. Students will be dismissed only to
parents/guardian or the emergency contact people
listed on the Health Clinic Information Card. There
will be no exceptions. Everyone will be asked to
show identification when picking up a student.

Medications

Queen of Angels’ Health Clinic Nurse can administer
medications only when a specific procedure is
followed. A Medication Consent form must be
completed for each medication that is to be
administered at school. This includes prescription and
non-prescription medications. These forms are
available in the Health Clinic or on line. The
completed and signed form must accompany the
medication when it is brought into the Health Clinic.
Students may not have prescription or non-
prescription medications in their possession. A
parent must bring medications to the front office or
clinic. Please do not send in medication with your
child. It must be hand-delivered by an adult to
another adult. Should your child carry medication in
school and take or pass it on, the parent will be held
liable.

All medications shall be kept in the school clinic. A
physician’s note requesting an inhaler stay with the
child is required. The parent may supply an
additional inhaler to be kept in the clinic. A waiver is
to be signed by the parent to assume responsibility of
the consequences should it be misplaced or lost.

Medication Policy of Queen of Angels Catholic
School

Antibiotic ointment, hydrocortisone cream, Benadryl
cream, Acetaminophen (generic Tylenol) and
Ibuprofen (generic Advil/Motrin) will no longer be
available in the clinic. Medications dispensed by the



Health Clinic Nurse (or substitute nurse) will follow
these guidelines:

e All medications, prescription and non-
prescription, must be kept in the Health Clinic
and furnished by the parents.

e Only authorized school personnel will be
permitted to dispense medications to any
student. Authorized personnel include the
Health Clinic Nurse (or substitute) and other
Queen of Angels Catholic School Faculty as
designated by the Health Clinic Nurse for
special circumstances; e.g. teachers on a
field trip.

e A completed Medication Consent Form must
be brought to the Health Clinic with the
medication. This completed form must
include the full name of the child, the name of
the medication and the dosage, the time it is
to be given, reason for the medication,
special instructions if applicable, the
physician’s signature and phone number, and
the parent or guardian’s signature. NO
medications will be administered without this
completed form.

e Prescription medications must be in a labeled
container from the pharmacy. The label must
include the child's name, name of the
medication and dosage, administration
instruction, and prescribing physician’s phone
number. A physician’s signature will be
required on the medication consent form for
all prescriptions (note: when having a
prescription filled, a request can be made for
a second bottle to be labeled for school
purposes).

e Non-prescription medication must be in a
sealed original container and labeled with the
child’s full name and any administration
instructions. Medications will not be accepted
or administered if they are not sent in the
original labeled container and accompanied
by a doctor’s signature.

e During the final week of school, any
remaining medication should be picked up
and signed out by the parent or guardian
only. The clinic will not release any
medication to the student.

e Any medication remaining in the clinic on the
last day of school will be discarded.

e In no event is any representative of the
school to assure a parent that anything more
than a reasonable effort will be made to
assist the student in taking a medication.

Substance Abuse Policy of the Archdiocese of
Atlanta for Catholic Schools

The  school shall provide programs  for
intervention/prevention of substance abuse in their
curricula and shall establish and publish disciplinary
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policy/regulations regarding drug and alcohol
possession and/or abuse on parish/school premises.
Support and referral procedures shall be available for
students. Parents have a responsibility to require,
promote and model sage, ethical, and legal behavior
in regard to tobacco, drugs, and alcohol use.

Substance abuse is considered to be behavior that is
detrimental to the welfare, safety, or morals of all
students and school personnel. Promoting a healthy
and safe environment in the Catholic school tradition
with respect for mind and body, all schools shall have
a drug education program. It is considered a serious
offense for any student to possess, use, abuse, sell,
distribute, or procure or be under the influence of
alcohol, drugs, or any controlled substances. Any
prescription or non-prescription drug not taken as
prescribed is also considered substance abuse. This
policy shall apply to any student on or off school
property during a school-sponsored activity.

Specific Consequences of Substance Abuse at
Queen of Angels Catholic School

Violations warrant notification of the police,
immediate suspension, and mandatory conference
with parents before the student’s return to school.
Intervention by trained professionals may be required
as a condition for the student to remain at Queen of
Angels Catholic School. Lack of cooperation on the
part of either the student or parents in this matter will
result in the student’s expulsion.

Welfare, Health, and Safety Policy of the

Archdiocese of Atlanta for Catholic Schools

The state of Georgia requires by law that any
principal, teacher, counselor, nurse, or other school
administrator report all cases of suspected abuse of
children less than eighteen years of age. Georgia
Law, Code Section 19-7-5, requires the report of
injuries or neglect of minors, provides immunity for
those reporting in good faith, and provides a penalty
for violation of the law.

All students who are new to the school will undergo
Safe Environment training. The teacher will contact
you when this occurs.

Work Permits

The superintendent or designee shall issue age
certificates for students under age 18 upon the
request of any employer or prospective employer. To
obtain a work permit, 14 or 15 year old students must
have a current physical examination done within the
last year.



Asbestos

Our school does not contain any asbestos in any
form. All reporting procedures, as required by
AHERA, are executed annually. Our management
plan is available upon request.

Behavior & Discipline

The primary role governing the conduct of all the
members of our school community is the “Great
Commandment” of our Lord. “You must love the Lord
your God with all your heart, with all your soul, and
with all your mind...and you must love your neighbor
as yourself.” (Matthew 22: 37-40) Everything which
promotes this three-fold love is acceptable in our
school community. Anything which undermines the
growth of such loving harmony is rejected.

Purpose

The purpose of the Student Code for Responsible
Behavior and Honor Code is to promote among the
students a sense of responsibility for one’s actions,
an understanding of the element of personal choice in
determining one’s behavior, and an understanding of
consequences for one’s behavior. These systems
are designed to support, not supplant individual
classroom rules. The teacher is granted flexibility
within the program to allow for the particular needs of
the students. All faculty, school personnel, substitute
teachers, and supervising volunteers are a part of this
process and will discipline a student when needed.
The Queen of Angels Catholic School Student Code
for Responsible Behavior is designed to recognize
students who behave appropriately through positive
reinforcement.

In order to assist the student members of the school
community in their attempt to live within the spirit of
this commandment of love and to give them some
guidelines for their personal conduct, regulations, and
penalties given for failure to follow those regulations
are promulgated by the teachers and administration.
In grades K-4 appropriate consequences are
determined by the grade level teachers. In grades 5-
8 penalties can consist of demerits, work details,
detentions, suspension, and in some cases,
expulsion. The school reserves the right to make
changes to these regulations at any time. Parents
will be notified of changes in a timely manner.

Middle School Behavior and Discipline

Recognition for Outstanding Behavior

The Student Code for Responsible Behavior is based
on the concept of promoting responsible, courteous,
and respectful behavior within our entire student
body. It is, therefore, of equal importance to the
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program to recognize and encourage both good
behavior and self-discipline. The Middle School has
established a Merit program for positively reinforcing
model behavior and kindness to others.

Student Code for Responsible Behavior
All students will:

e Adhere to the Color Coded Rules

e Show obedient, courteous, respectful
behavior toward teachers, all adults, and
fellow classmates.

e Use appropriate language.

e Speak kindly and respectfully to and about
others.

e Complete class assignments and participate
in class.

e Wear the full school uniform correctly at all
required times.

e Demonstrate respect for other classes hy
maintaining quiet in the hallways and family
areas.

e Respect school property and the property of
others.

e Refrain from chewing gum in the school or on
the school grounds.

e Use good manners and take pride in the
school environment helping out wherever
needed.

e Abide by good sportsmanship.

e Abide by the Honor Code of Queen of Angels
Catholic School, which is outlined below.

HONOR CODE

e |tis each person’s duty to do his or her own

work. Copying or using another’s work as
your own is dishonest. Allowing another
student to wuse your work is false

representation and also considered a serious
misconduct because you are giving another
person an unfair advantage.

e To avoid plagiarism, you must cite all
sources that you use (printed materials,
recordings, videos, internet, electronic
publications, etc.) Using prewritten papers is
prohibited along with copying and pasting
from a website.

e The test-taking procedures set by each
teacher must be followed in all classes. No
matter what class you are in, sharing
answers on homework, tests, or quizzes is
cheating.

« Forging a signature is unacceptable
behavior. The signature must be obtained
from the intended person.



My signature below and that of my parent(s) or
guardian(s) mean that | agree to follow this policy for
my entire stay at Queen of Angels Catholic School.

As a student of Queen of Angels Catholic School, |
agree to uphold the ideals of our Catholic community
by striving to set a standard of integrity and respect
for every member of our school. In accordance to
this statement, | agree to abide by this honor code.

Print Student Name:

Student Signature:

Date
Print Parent/Guardian Name:

Parent/Guardian Signature:

Date

Students are not permitted to bring to or have at
school items such as the following: real or toy knives,
guns, sharp objects, matches, lighters, skateboards,
radios, tape recorders, MP3 players, walkmans, video
games, beepers, palm pilots, and cell phones
(without parental permission). The administration
reserves the right to make changes to this list at any
time. Parents will be notified in a timely fashion of the
changes.

Administrative Referral

The assistant principal will meet with the student
regarding the behaviors that violate the Student Code
for Responsible Behavior. The assistant principal will
then decide what disciplinary action will take place.

Check System

When any student breaks a classroom rule, he/she is
required to sign the weekly checklist for that teacher
in that subject area. @ An accumulation of two
signatures per class within a week will result in a
demerit. The classroom rules are as follows:

e Have all class materials out and ready on
their desk by the 2™ bell.

e Be in their seat in class unless told otherwise.

o« Raise their hand and be recognized by
teacher before speaking.
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Demerit System

A demerit/detention is a written communication
between teachers and parents concerning their
child’s behavior. Demerits must be signed by the
parent/guardian and returned the following day. If the
demerit is not returned, the demerit still stands. A
demerit will be issued for the following reasons:

e Chewing gum
e Late for class
e Destruction of school property

e Disruptive behavior - including excessive
talking and loudness

e Note passing

e Leaving areas without permission
e Uniform infractions

e Talking in the prayer hallway

e Breaking classroom rules 2 times in one
week (see Middle School Check System)

e Invasion of property (lockers, desks, purses,
etc.)

e Possession of items inappropriate for school
(electronics, music, videos, cell phones,
digital phones, iPods, etc.)

e Any other behavior deemed inappropriate by
the administration.

Demerits  have individual and  cumulative
consequences, which are detailed below. Demerits
are accrued for the quarter. The consequences for a
demerit are as follows:

Demerit #1 Parent Signature
Demerit #2 Parent Signature
Demerit #3 Parent Signature & Detention

Additional Demerits Parent Signature &

an Automatic Detention

Detention System

Detentions are issued for offenses beyond general
rule infractions and for receipt of three or more
demerits. The receipt of a detention is very serious.
Detention forms must be returned signed by a parent
and returned the following day. If the detention form
is not returned, the detention still stands, and the
detention must be served. A detention will be issued
for the following reasons:



e Cheating/Plagiarism
e Vandalism
e Bullying/Harassment

e Disrespect (Open, persistent defiance of, and
disrespect to any person at the school)

e Fighting
e Lying
e Profanity

e Accumulation of demerits

e Actions and words gravely detrimental to the
moral and spiritual welfare of other students

e Any other behavior deemed inappropriate by
the administration

Detentions have individual and semester
conseqguences, which are detailed below. Detentions
are accrued for one semester. Consequences for
detentions are listed as follows:

Detention #1 1-hour After School Detention

Detention #2 1-hour After School Detention &
Parent-Teacher Conference

Detention #3 1-hour After School Detention &

Parent-Teacher Conference

Detention #4 ISS (In School Suspension) & Notification

from Assistant Principal to Parents

Detention #5 ISS & Natification from Assistant Principal

Detention #6 ISS & Natification from Assistant Principal

Detention #7 OSS (Out of School Suspension) & Meeting

with Assistant Principal

Detention #8 Meeting with Principal

Detentions are held twice a month from 3:30 p.m. to
4:30 p.m. on Wednesday. Parents will receive 24-
hour notice of the date and time of the detention.
Detention days are non-negotiable and may not
be changed unless it interferes with a medical
appointment. In this case, a parent must send a
note to the teacher verifying the appointment, and
only then will the detention date be changed.

Middle school faculty and staff appreciate the support
of every parent in the implementation of our discipline
policy through the assurance that students will serve
detentions as assigned. If the student fails to serve
his/her scheduled detention without the proper parent
notification of a medical appointment, then the
student must serve the missed detention plus an
additional detention.
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Policy on Cheating

Honesty and integrity are important human values for
the individual and for society, and for this reason,
cheating in any form is considered unacceptable
behavior.

Cheating is defined as any act by which a student
uses the work of another for his/her own gain. This
includes looking at or attempting to look at the work
of another, or communicating in any way with another
during a testing situation. It also includes providing
one’s own work to another, except when joint or
group study has been recommended by the teacher.
It also includes theft of tests, looking at stolen tests,
or any other act, which the administration deems as
cheating.

Plagiarism

Plagiarism is derived from a Latin word meaning to
‘kidnap.” When you take someone else’s work or
ideas, from print as well as from electronic material
found on the Internet or in software programs, and
you do not give the person credit, you are stealing or
kidnapping, and this is wrong, unethical, and against
the policies at Queen of Angels Catholic School.
This exercise, intentional or otherwise, can lead to
expulsion from Queen of Angels Catholic School.

The easiest way to assure you never are guilty of
plagiarizing is to cite the source from where you
obtained the information.

Disciplinary Action for Cheating

The teacher will record a “0” and the student will
receive a detention. Parents will be notified. A
second or third incident may result in further
disciplinary measures, such as suspension.

Harassment

It is imperative to maintain an educational
environment that encourages optimum human growth
and development. Respect for the dignity of each
person is essential to Catholic tradition. It is vital that
each school program maintains a learning and
working environment free of any form of harassment
or intimidation of students by any other student, lay
employee, religious, or priest. The school will treat
allegations of harassment seriously and will review
and investigate such allegations in a prompt,
confidential, and thorough manner. Substantiated
acts of harassment will result in disciplinary action up
to and including dismissal. Students found to have
filed false or frivolous charges will also be subject to
disciplinary action, up to and including dismissal.
Examples of harassment include, but are not limited
to, verbal or written taunting; bullying; other offensive,



intimidating, hostile or offensive conduct; jokes,
stories, pictures, cartoons, drawings or objects which
are offensive, tend to alarm, annoy, abuse or demean
an individual or group. Cyberbullying is forbidden.

Disciplinary Suspensions

Disciplinary suspension is the temporary removal of
the student from academic classes and
extracurricular activities. Students may not attend
classes, field trips, or any other school activity while
suspended. This serious penalty is imposed by the
Assistant Principal or the Principal. Suspensions
occur on the next school day following the infraction.
Suspensions may be held in school or out of school
depending on the seriousness of the offense.
Students who receive more than two suspensions in
a school year will meet with the Principal, Assistant
Principal, and their parents to create a behavioral
plan as a requirement to remain as a student at
Queen of Angels Catholic School.

e Work missed by the student due to a
suspension must be made up in the time
specified by the teacher. It is the student’s
responsibility to obtain these assignments.
No credit is given for work completed during
a suspension.

e This clause empowers the assistant
principal/principal to issue disciplinary
measures for any action that violates the
spirit and philosophy of the school, even
though not specified here.

e Should a substitute need to be hired to
monitor an in-school suspension, the parent
will incur the $75 fee for substitute payment.

Expulsion Procedures

In cases where student behaviors seriously breach
the code of discipline the principal may expel a
student after consultation with the superintendent.
Such behaviors may include but are not limited to an
accumulation of more than two suspensions,
harassment, gang related activity, use of drugs or
alcohol, possession of a weapon. Appeal of
expulsion is made by the parents to the
superintendent.

e Expulsion is considered a termination of
enrollment. Expulsion will be used only as a
final measure or in response to an egregious
offense.

e Expulsion results from repeated refusal to
obey school rules or from conduct which
endangers self and others, property, health
or safety of others, and is deemed to be in
the best interest of the school community.
One extremely serious offense may also be
cause for expulsion.
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The Archdiocesan Superintendent of Schools will be
informed before any action leading to expulsion is
taken.

All disciplinary actions taken by the school will be
preceded by internal procedures and supported by
defensible records.

Sexual Harassment and Sexual Violence Policy
Queen of Angels Catholic School is firmly committed
to providing a safe, positive learning and working
environment for everyone in the school. For this
reason, and in keeping with the goals and objectives
of Catholic education, Queen of Angels Catholic
School expressly prohibits sexual harassment and
sexual violence in the school environment. This
policy re-emphasizes the personal dignity of the
individual and fosters positive sexual attitudes and
respect for others.

Sexual Harassment Defined

For the purposes of this policy, sexual harassment
includes the following specific instances: verbal
sexual abuse; disseminating obscene or sexually
explicit material, whether in the form of music, written
lyrics, pornographic pictures or other literature, or
having such material in one’s possession in the
school, on school grounds, or at school-sponsored
activities; obscene or sexually explicit graffiti
anywhere in the school or on the school/grounds;
continuing unwanted written or oral communication
directed to another of a sexual nature; spreading
sexual rumors/innuendoes; cyberbullying; obscene T-
shirts, hats, or buttons; touching oneself sexually in
front of others; obscene and/or sexually explicit
gestures; and any other inappropriate behavior of a
sexually explicit or obscene nature that demeans or
offends the recipient. The above list is not meant to
be all-inclusive, but is intended to provide guidance
as to what may constitute sexual harassment.
Isolated, trivial incidents are not sufficient to
constitute harassment and will be handled according
to the student behavior code.

Allegations of sexual harassment (as defined above)
are to be reported to the teacher and the principal.
Parents of both the offender and the victim will be
informed of the allegations. The matter is to be kept
confidential by all parties involved, and every effort
will be made to protect the alleged victim from
retaliation. The parents of both the offender and the
victim are obligated to cooperate in remedying the
situation.

If the allegations are substantiated, disciplinary
actions will be taken. These will depend on the
nature, frequency, and severity of the action, the
ages of the offender and victim, the history of similar
actions by this individual, and the circumstances in
which the harassment occurred. Possible disciplinary



actions may include but are not limited to any or all of
the following:

e verbal warning/reprimand and apology to the
victim,

e a parent/student/principal conference,

e written  warning/reprimand and parent
notification, entered in the student’s file,

e detention or removal from selected school
activities and/or extracurricular activities,

e behavior/probation contracts, possibly
requiring professional intervention,

e suspension,

e expulsion.

Sexual Violence

Sexual violence is handled separately because of its
potential criminal nature. If an incident of sexual
violence occurs, the principal, pastor, or other school
authority is required under state law to report the
incident (GA. Code Section 19-7-5) that sexual abuse
or violence has occurred involving a child less than
eighteen years of age. The Archdiocesan
Department of Catholic Education will be contacted
immediately in these situations.

Generally sexual harassment should be construed as
sexual violence when: the recipient is physically
touched without his/her consent in a sexual manner;
is expressly threatened or perceives a threat of
physical harm for purposes of the offender's sexual
gratification; or is the victim of sex offenses under
Georgia law. In these cases, the Department of
Human Services and the police will be contacted
immediately.

Gangs

Youth gangs and gang-related activity are prohibited.
A gang is defined as any non-school sponsored
group, usually secret and/or exclusive in
membership, whose purpose or practices include
unlawful or anti-social behavior or any action that
threatens the welfare of others. Gang activity
includes:

e recruitment;

e initiation;

e a manner of grooming, hair style and/or
wearing of clothing, jewelry, head coverings,
or accessories which by virtue of color,
arrangement, trademark or other attribute
denotes membership in a gang;

e displaying gang markings or slogans on
school or personal property or clothing;

e having gang tattoos;

e possessing literature that
membership;

o fighting, assault, hazing;

e extortion;

e establishing turf;

indicates gang
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e use of hand signals, gang vocabulary and
nicknames;
e possession of beepers or cellular phones;

e possession of weapons or explosive
materials;
e possession of alcohol, drugs, drug

paraphernalia;

e attendance at functions sponsored by a gang
or known gang members;

o exhibiting behavior fitting police profile of
gang-related drug dealing;

e being arrested or stopped by police with a
known gang member;

e selling or distributing of drugs for a known
gang member;

e helping a known gang member commit a
crime;

e any other action directly resulting from
membership or interest in a gang.

Conseguences

If a student is suspected or identified as being a
member of a gang, shows interest in joining a gang,
initiates or participates in any gang related activity, or
has been approached for recruitment, any or all of the
following steps may be taken:

contacted
intervention

e Parents/guardians  will be
immediately and appropriate
initiated.

e A behavior contract will be prepared stating
the conditions for the student remaining in
the school.

e Students may be referred to counseling
(personal and/or family).

e Students may be referred to the Department
of Human Services or other welfare or
childcare agencies of the respective county.

e Students may be referred to outside agencies
or programs for treatment when use of drugs
and/or alcohol is involved.

e Students may be referred to the Task Force
on Violent Crime.

e Police, Juvenile Court, and other appropriate
authorities will be notified of violence and/or
illegal activities.

e Students may be suspended and/or expelled
as already outlined in the school discipline

policies.

e Parents/students will be held liable and
financially responsible for all forms of
vandalism.

Jurisdiction

Realizing that gang activity is a community concern,
communication will be maintained with the police
department and public school officials on all matters
related to gang activity within this community.
Involvement and jurisdiction of school authorities in
gang related incidents occurring outside the school or



off school/property will be determined in cooperation
with diocesan legal authorities and the police, and will
take into consideration the nature of the incident, the
safety of the student, the effect of the incident on
other students, and the good order and functioning of
the school.

Related Policies
In order to prevent the onset of gang related activity;
the following related policies will be strictly enforced:

e Dress code and uniform policy as defined in
the Student/Parent Handbook.

e Discipline policies and consequences as
defined in the Student/Parent Handbook.

e The right of school authorities to search
lockers, student’s desks, and, upon request,

personal property, if suspicion of gang
involvement exists.
e Policies and procedures relative to

scheduling, supervision, and attendance at
school sponsored events, held during the
school day, in the evening, or on weekends,
whether held on school property or at other
public facilities.

e Policies and procedures established relative
to participation in and attendance at
school/parish sponsored athletic functions
whether held on school property or at other
public facilities.

e Insistence on parent cooperation in not
permitting children to host/attend
unsupervised parties or activities.

Prevention

In order to assist students in the development of
positive self-esteem, decision-making skills, and
social values, educational programs and activities will
be provided as judged appropriate by the Department
of Catholic Education and/or assistant principal.
These may include but are not limited to guidance
programs, parent education programs, social
activities that foster positive group identification and
behavior, and Catholic based youth ministry activities.

Weapons

In furtherance of the overall philosophy, goals, and
objectives of the Catholic educational experience,
Queen of Angels Catholic School expressly prohibits
the use, possession, sale, or discharge of any
weapons or explosive devices in the school, on
school grounds, or at school-sponsored activities.
This policy shall apply to all students, participants in
school programs, teachers, administrators, and other
personnel in the school.

This policy includes, but is not limited to, any firearm,
knife, deadly weapon, or explosive or incendiary
device. A “deadly weapon” is any instrument, device,
or thing capable of inflicting death, and designed or
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specifically adapted for use as a weapon, or
possessed, carried or used as a weapon. Firearms
shall include any loaded or unloaded gun of any
caliber or type. This prohibition also includes any
pistol, rifle, or other device that uses air or gas
propelled projectiles.

Violations of this policy may warrant notification of the
police, immediate suspension, and possible
expulsion. If possession of a weapon is suspected,
an administrator will immediately contact the police
department and the Diocesan Office before
confronting the individual. If it is determined that this
policy has been violated, the parents of the offender
shall be immediately contacted and must cooperate
with the disciplinary process.

Disciplinary action may include immediate in-or-out-
of-school suspension, pending investigation and
resolution. If the student’s infraction does not warrant
immediate dismissal, then the parents may be
required to sign a probation contract that includes all
conditions of the student’'s retention at the school.
Possible terms of this probation agreement may
include professional counseling, participation in a
community program addressing youth violence,
suspension from extracurricular activities, and any
other conditions deemed appropriate by the
administration of the Archdiocesan Department of
Catholic Education after consultation with the
Diocesan Legal Office.

Student Threats

Queen of Angels Catholic School has adopted the
following policy regarding student threats:

e Any and all student threats to inflict any harm
to self or others must be taken seriously
immediately.

e Whoever hears the threat should report it
immediately to the principal.

e The student should be kept in the principal’s
office under supervision. If, in the judgment
of the principal, the situation is extremely
serious, the police will be contacted.

e The parent or guardian of the student who
has made the threat should be notified
immediately.

e The student should be suspended and not
permitted back into school until there has
been a psychiatric evaluation and receipt by
the school principal of a written statement
from a psychiatrist that the student is
not/does not pose a danger to self or others.

e Any adult or the parent/guardian of any
students who have been verbally mentioned
as potential victims or listed in writing as
potential  victims should be notified
immediately.



e Additionally, should a threat be made, the
school should secure counseling for students
involved after obtaining parental permission.

Search and Seizure

All property of the school, including students’ desks
and lockers as well as their contents, may be
searched or inspected at any time without notice.
School personnel have an unrestricted right to search
these structures as well as any containers, book
bags, purses, or articles of clothing that are left
unattended on school property.

The search of a student’s person or personal property
currently being carried is permissible when there is
any suspicion that the student may be carrying
contraband. Contraband, for purposes here, shall be
defined as any weapon, illegal drug, drug
paraphernalia, or other item, the possessions of
which is prohibited by law or by school policy.

Uniforms

The school dress code at Queen of Angels Catholic
School is designed to promote an atmosphere on
campus that is appropriate for a school setting.
These uniform regulations are intended to reduce
distractions and to allow students to focus on their
academic responsibilities in a manner demonstrating
that we are one in community. Students are expected
to wear the school uniform and PE uniform correctly
and parents are expected to support these
regulations. Three uniform infractions for grades 6-8
will result in the issuing of a detention.

Dress Code

Students will be well groomed and in the required
uniform at all times while at school unless a spirit day
has been announced. This means wearing the
correct uniform for the season (summer or winter
uniform) and for dress uniform days. It is the
responsibility of the middle school student to observe
the appropriate uniform guidelines. Demerits are
issued for uniform infractions. Some uniform
violations include but are not limited to:

¢ Unbuttoning more than the top button of the
uniform shirt or blouse.

e Rolling up long sleeved shirts. All long
sleeve shirts must be buttoned at the cuff.

¢ Rolling the waistbands of skirts, skorts, and
shorts.

e Skirts/skorts that are more than 2” above the
knee.

« Visible tattoos, piercing (other than ears), or
markings.

In addition to clothing guidelines, students must
adhere to the following requirements.
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Hairstyles

Students will have simple hairstyles that are
consistent with the simple, tailored appearance of our
school uniform.

e Girls’ hair must be neat and off the face (with
the exception of bangs).

e Boys’ hair must be neat and clean cut.

The maximum acceptable length for boys’
hair is above the eyebrows in the front, above
the top of the collar in the back, and above
the top of the ear at the sides.

The following hairstyles are NOT permitted for any
student (male or female):

e Sideburns.

e Partially bleached hair.

e Hair dyed in an unnatural shade.
e Shaving all or part of the head.

e Shaving patterns in the hair.

e Cutting or shaving one part of the hair and
leaving the hair long in appearance on other
parts.

e Excessively teased hair or hair that is unkempt
in appearance.

¢ Ponytails worn by boys.

¢ Beads woven into hair.

e Excessively spiked hair.

¢ Unusual or trendy hairstyles.

¢ Accessories that may be distracting.
Hair hanging in one’s face/eyes.

Jewelry and Accessories

The uniform will be uncluttered and only the following
accessories may be added:

e Students may wear one (1) thin necklace with
only a cross or medal and one (1) thin
bracelet that is not distracting.

e Girls may wear a single post stud earring per
ear on ear lobe only (silver or gold) and these
may not be larger than a dime.

e Dangle or hoop earrings are not permitted.

e Students will wear no more than one ring per
hand.

e Woven or braided necklaces or chokers are
not permitted.

Use of Cosmetics

Only a light foundation as well as clear nail polish is
permitted. No eye shadow, no eyeliner or mascara,
no blush, nor lipstick is permitted at any time.



Hygiene Products

Due to allergies, students should not bring aerosol
deodorants, spray cologne, body spray, hair spray, or
perfume to use at school.

Spirit Days and Out-of-Uniform Days

It is expected that students participating in Spirit Days
will come to school dressed in a Queen of Angels
Catholic School t-shirt (with logo or name spelled
out). As we participate in out-of-uniform days or Spirit
Days, students will come to school dressed in
comfortable clothing and shoes that follow the
summer or winter uniform guidelines. If there is
any doubt about the appropriateness of clothing, then
the student should wear the regular school uniform.
Any Middle School student having PE on an Out-of-
Uniform/Spirit Day is expected to dress out for PE.

The following guidelines will be enforced during these
days:

e Girls may wear capris or walking shorts
(summer only), jeans, khakis, pants, QA sweat
pants only or skirts or dresses that are not
more than 2” above the knee.

e Boys may wear walking shorts or basketball
shorts (summer only), jeans, khakis, pants or
QA sweat pants only.

e No camouflage clothing.
e No bare midriff or tank tops.

e No sleeveless shirts, dresses, or open-back
shirts.

¢ No halter-tops or spaghetti straps.

¢ No low-cut, raggedy, ripped, torn (holes) or tight
fitting jeans, pants, or shorts.

e Shoes should be securely attached to the feet
and have closed toes. Shoes with heels higher

than 1 1/2” or flip flops/sandals are not
permitted.
e T-shits may not have wording or

advertisements that promotes anything deemed
inappropriate for school in any other context,
such as alcohol, tobacco, elements of popular
culture, or any message that is not supportive of
our school mission.

¢ No hats.

e Hairstyles, jewelry and accessories, and
cosmetics must follow the standard uniform
guidelines.

On spirit days and out-of-uniform days, if a student
forgets to come out of uniform, he/she may not call
parents to bring a change of clothing.
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Requirements for Kindergarten — 5" Grade

Uniform sweaters may be worn with all uniform
classifications except PE.  Uniform sweaters include
navy crew-neck or v-neck button down, pullover
sweaters, or v-neck vests with the Queen of Angels
Catholic School logo. No “fashion” sweaters allowed.
PE sweatshirts can only be worn with PE
Uniform. All uniform items except shoes, socks, and
belts must be purchased at Uniform Depot or
Buckhead Uniforms. You may not mix uniform
classifications. Crew socks must cover the mid calf
and are only allowed to be folded over one time.

GIRLS (K-4)

Hair accessories are optional but must match school
uniform (blue, black, brown, or white).

Summer Uniform (April 1* to October 31°)

Skorts Navy full wrap uniform skort. Must not be
worn more than 2 inches above the knee.

Shirts Blue “Kaynee” pique polo shirt with
Queen of Angels Catholic School on left
chest, short or long sleeve

Socks Full white crew (no logos, designs, or
trim; no half, quarter, or ankle socks)

Shoes All white low top athletic shoes with laces

Winter Uniform (November 1% — March 31%) (K-4)

Jumpers Plaid Jumper (Style #172 — Color #57 —
Royal Park Only). Must not be worn
more than 2 inches above the knee.

Blouses Blue Peter Pan uniform blouse with QA
on left collar, short or long sleeve

Socks Full white or navy crew or knee (no logos,
designs or trim; no half, quarter, or ankle
socks)

Tights Navy only

Shoes Dark Brown Bucs by Willits

Summer Uniform (April 1% to October 31%") (5" Grade)

Skorts Plaid full wrap uniform skort (Color #57)
Must not be worn more than 2 inches

above the knee.

Shirts Blue “Kaynee” pique polo shirt with
Queen of Angels Catholic School on left
chest, short or long sleeve

Socks Full white crew (no logos, designs, or
trim; no half, quarter, or ankle socks)

Shoes All white low top athletic shoes with laces

Winter Uniform (November 1% — March 31%) (5" Grade)

Skorts Plaid full wrap uniform skort (Color #57)
Must not be worn more than 2 inches

above the knee.

Blouses Blue Oxford cloth uniform blouse with QA
on pocket, short or long sleeve

Socks Full white or navy crew or knee (ho logos,
designs or trim; no half, quarter, or ankle
socks)

Shoes Dark Brown Bucs by Willits



BOYS (K-5)
Summer Uniform (April 1 to October 31%)
Shorts Navy uniform shorts, no cuff
Shirts Blue “Kaynee” pique polo shirt with

Queen of Angels Catholic School on left
chest, short or long sleeve

Socks Full white crew (no logos, designs or trim;
no half, quarter, or ankle socks)

Belts Navy stretch or dark braided belt (magnet
clasps recommended K-1)

Shoes All white low top athletic shoes with laces

Winter Uniform (November 1°' — March 31%)

Slacks Navy uniform slacks

Shirts Blue “Kaynee” pique polo shirt with
Queen of Angels Catholic School on left
chest, short or long sleeve

Socks Navy or full white crew (no logos, designs
or trim; no half, quarter, or ankle socks)

Belts Navy stretch or dark braided (magnet
clasps recommended K-1)

Shoes Dark Brown Bucs by Willits

5th Grade Boys may not choose to wear the uniform
designated for the middle school.

Summer PE Uniform — Boys and Girls

Shirt Gold “Gildan” cotton T-shirt with Queen
of Angels Catholic School on left chest
Shorts Navy mesh with Queen of Angels

Catholic School on bottom of left leg.
Must not be worn more than 2 inches
above the knee.

Socks Full white crew only (no logos, designs or
trim; no half, quarter, or ankle socks)

Shoes ALL white low top athletic shoes with
laces

Winter PE Uniform — Boys and Girls

Shirt Gold “Gildan” cotton T-shirt with Queen

of Angels Catholic School on left chest

(Mandatory) Navy pants and shirts with

Queen of Angels Catholic School on left

chest and leg

Socks Full white crew only (no logos, designs or
trim; no half, quarter, or ankle socks)

Shoes ALL white low top athletic shoes with
laces

PE shorts are not allowed during winter uniform months.

Sweats

Requirements for 6" — 8" Grade

Uniform sweaters may be worn with all uniform
classifications except PE. Uniform sweaters include
navy crew-neck or v-neck button down, pullover
sweaters, or v-neck vests with the Queen of Angels
Catholic School logo. No “fashion” sweaters allowed.
PE sweatshirts can only be worn with PE
Uniforms, except for the 8" Grade “class sweatshirt”
which can be worn with any uniform classification. All
uniform items except shoes, socks, and belts must be
purchased at Uniform Depot or Buckhead Uniforms.
You may not mix uniform classifications. Crew socks

must cover the mid calf and are only allowed to be
folded over one time.

GIRLS

Hair accessories are optional but must match school
uniform (blue, black, brown, or white).

Summer Uniform (April 1* to October 31°%)

Skorts Plaid full wrap uniform skort (Color #57)
Must not be worn more than 2 inches
above the knee.

Shirts Blue “Kaynee” pique polo shirt with QA
on left sleeve, short or long sleeve

Socks Full white crew (no logos, designs, or
trim; no half, quarter or ankle socks)

Shoes All white low top athletic shoes with laces

Winter Uniform (November 1% — March 31%)

Skorts Plaid full wrap uniform skort (Color #57)
Must not be worn more than 2 inches
above the knee.

Blouses Blue Oxford cloth uniform blouse with QA
on pocket, short or long sleeve

Socks Full white or navy crew or knee (ho logos,
designs or trim, no half, quarter, or ankle
socks)

Shoes Dirty Bucs by Willits (light brown/tan)

BOYS

Summer Uniform (April 1° to October 31°%)

Shorts Khaki uniform shorts, no cuff

Shirts Blue “Kaynee” pique polo shirt with QA
on left sleeve, short or long sleeve

Socks Full white crew (no logos, designs or trim;
no half, quarter, or ankle socks)

Belts Dark braided belt

Shoes All white low top athletic shoes with laces

Winter Uniform (November 1°' — March 31%)

Slacks Khaki uniform slacks

Shirts Blue Oxford cloth uniform shirt with QA
on pocket, short or long sleeve

Socks Khaki or full white crew (no logos,
designs or trim; no half, quarter, or ankle
socks)

Belts Dark braided

Shoes Dirty Bucs by Willits (light brown/tan)

Tie Queen of Angels Catholic School tie #18

to be worn for “High” Masses, field trips,
and as required by Middle School
teachers.

PE Uniform — Boys and Girls

Shirt Gold “Gildan” cotton T-shirt with Queen
of Angels Catholic School on left chest
Shorts Navy mesh with Queen of Angels

Catholic School on bottom of left leg.
Must not be worn more than 2 inches
above the knee.

Socks Full white crew only (no logos, designs or
trim; NO half, quarter, or ankle socks)

Shoes ALL white low top athletic shoes with
laces

Sweats Navy pants and shirts with Queen of

Angels Catholic School on left chest and
leg (If student chooses to wear sweats,
ONLY uniform sweats are allowed)



Academics

All children are expected to participate in all classes
and activities during school hours. Exceptions for
reasons of health should be directed in writing to the
teacher.

Students are responsible for having the required
materials for each subject. This includes having the
proper uniform for physical education.

All assignments are expected to be neatly completed
and turned in when due. Work must be complete
before grades will be given for that quarter.  Any
work that is not turned in by the end of the quarter will
not be accepted and will receive a failing grade.

Occasionally, a student may need extra help with a
particular subject. The teacher may require the

student to remain after school for additional
instruction. This is a work session, not a behavior
detention.

Curriculum

Religion is at the core of our curriculum and students
have religious education a minimum of 150 minutes a
week. The Religious Education Coordinator will
provide teachers and students with a comprehensive
and current library of books and media.

Student Support Program

General Description

Students in need of academic support may be
referred to the Student Support Program (SSP) by
their classroom teacher.  The purpose of this
intervention is to provide strategies, reinforcement of
skills and practice for students to have success in
their studies.

Emphasis is on reading and language arts skills,
math concepts, and test preparation. Students are
instructed in a small group or one-on-one setting.

Parents will be asked to provide daily reinforcement
with homework and organization of assignments and
materials. The SSP instructors and classroom
teachers communicate regularly to review student
progress.

If necessary, referrals will be made for private tutoring
and/or special testing. This may result in additional
recommendations for interventions such as speech
articulation or language processing development,
OT/sensory  integration development, visual
processing therapy, auditory processing therapy and
counseling.
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The Student Support Program embraces a teach
approach to academic success which includes the
student, parents, teachers and sometimes an outside
specialist. Release from the program occurs when
the student maintains success in his/her academic
performance and the teachers have made this
recommendation.

Criteria for Entrance into the Student Support
Program

Students who consistently exhibit weaknesses in their
studies or need more review and repetition of skills
will be considered for the Student Support Program.
This is based on the following criteria:

1. K-5" grade: Students who are performing
below grade level in reading/language arts
and math or need more practice and
reinforcement of skills.

2. Students who consistently perform below
average (74% or below) in a core subject.

3. Students who have special testing on file
where academic support has been
recommended.

4. Middle School student support is arranged
through private tutoring and/or academic and
organizational  contracts. These are
developed by our SSP instructors and
include expectations for the student, parents,
teachers, and sometimes an outside
specialist.

Referral Process

A parent-teacher conference will be scheduled when
a student is exhibiting difficulty in his/her
performance. Teachers will try classroom strategies
and parents will be asked for more academic support
at home. This includes agenda checking, review of
teacher webrooms and NetClassroom, and
supervision of homework and studies.

If little improvement is noted after a designated period
of time, the teacher will make a referral to the Student
Support Program. A parental consent form will be
signed, giving permission for their child to miss an
elective or specials class in order to schedule
academic support at least twice per week. If the
student continues to have difficulty after a full quarter
or semester of SSP intervention, another parent
conference  will be necessary and further
recommendations may occur, including a possible
testing referral.

Special Testing Evaluations:

Parents are expected to share all special testing
reports with the SSP instructors. This information is
most beneficial to the child and his/her teachers as it
often includes recommendations for the classroom to



accommodate academic success.  This special
testing includes but is not limited to: psycho-
educational batteries, speech/language assessments,
visual and auditory processing evaluations,
OT/sensory integration reports, rating scales for
ADHD, and other checklists for behavioral conditions.

*Please note that all rating scales, checklists and
other documents for teachers to complete must be
sent directly to the receiving psychologist or physician
due to HIPAA privacy and confidentiality laws. It is
important to include the specialist's name and mailing
address. All testing information will remain in the
student’s confidential file at school.

Enrichment Program K - 5
The philosophy of the program is fourfold:

e To expose students in grades K — 5 to
enrichment opportunities that compliment the
grade level curriculum.

e To nurture special learning characteristics,
interests, and capabilities in students, giving
them an opportunity to benefit from
interaction with their peers.

e To enhance creativity and thinking skills for
students.

e To provide other enrichment opportunities to
the school-wide community (Duke TIP
Program, EPGY, Math Olympiad, Odyssey of
the Mind, Future Problem Solving, Robotics).

Criteria for Small Group Work (Grades 3 — 5):

e 96 percentile or above on Cog AT or other
test of cognitive abilities;

e 95 percentile or above on standardized test
(ITBS) in language arts or math area;

e 90 percentile composite on ITBS;

e Teacher recommendation with
documentation.

Parents will be notified after the first two weeks of the
new school year if their child will be participating in
Grades 3-5 small group that year.

Goals for Small Group Work:

e Develop use of investigative techniques,
information gathering, problem solving,
thinking skills, and imagination;

e Increase skills for independent learning;

e Generate novel ideas and products, enhance
risk-taking;

e Increase technological skills.

Skills Emphasized in the Enrichment Program:

e Application, analysis, and evaluation of
knowledge;

e Fluency, flexibility, synthesis, elaboration,
and originality of ideas;

e To explore the different levels of thinking;
e Imagination development;
e Logic and brainteasers;

e Curiosity and risk-taking (development of
ability to try new things);

Religious Education, School Mass, and Prayer
Services

Religious Education, school Masses, and prayer
services are part of the total religion program of the
school. Students are to remain with their class and
under the supervision of the teacher at all times
during Masses and prayer services. We welcome
and encourage families and friends to attend our
Masses and prayer services. Seating for parents is
available in the space behind the classes.

Reconciliation

Children in all grades are encouraged to receive this
Sacrament regularly. Students in grades 3 through 8
may have the opportunity for Reconciliation
throughout the year.

6", 7", 8" Grade Retreat

6" and 7" grade students will experience a one-day
retreat, while 8" grade students will have the
opportunity to participate in an overnight retreat
planned in conjunction with the Coordinator of
Religious Education, the students, and
administration.

Instructional Program

Queen of Angels Catholic School implements the
graded courses of study approved by the Department
of Catholic Education. The recommended curriculum
is based on the Georgia Quality Core Curriculum, the
national benchmarks, the Archdiocese of Atlanta, and
the Diocese of Cleveland Course of Studies and is in
compliance with SACS guidelines.

Student in grades K through 8 receive instruction in
Religion, English, Language Arts, Mathematics,
Computer, Science, Health, Social Studies, and
Spanish. Instruction in Art, Music, and Physical
Education is also provided.

Textbooks

Textbooks are selected by the principal, curriculum
specialists, and teachers, and are approved by the
Archdiocesan Department of Education.



Educational Resources

Classroom instruction is supplemented with a variety
of educational and audio-visual materials. These
include technology, tapes, transparencies, videos,
ActivBoards, video laser discs, kits of different subject
areas, models, slides, and a variety of projectors for
individual and small group use. Educational
television is available and serves as enrichment to
subject matter being taught at the time.

Technology Curriculum

The goal of the Queen of Angels Catholic School
Technology Curriculum is to enhance the teaching
and learning process with a wide variety of media by
integrating technology throughout the curriculum and
extending the boundaries of the learning
environment.

Students at Queen of Angels Catholic School will
participate in the following ways:

o Participate in weekly computer classes;

e Experience weekly the computer as a tool in
the classroom with every subject to execute
projects, access information, create multi-
media programs, and reinforce concepts; and

« Understand that technology can enhance
classroom learning through CD-ROM, the
Internet, and as a vehicle to connect to
experts outside the classroom walls.

Acceptable Use Policy

The use of the available technology at Queen of
Angels Catholic School is a privilege shared by all
students.  The following guidelines have been
established to ensure the proper use of the
equipment and to protect the integrity of the
educational program. Failure to comply with these
guidelines will result in the loss of computer privileges
and other disciplinary action.

Computers, Printers, and Related Equipment

e Unsupervised use of any computer-related
equipment is strictly prohibited.

e Proper care of the equipment will be taken at
all times, including the use and handling of
the computer, monitor, mouse, and all
diskettes and CD-ROMs.

o No food or beverages are permitted near the
computer or on the computer table.

e Use of the printers must be authorized by the
teacher.

e Fees will be charged for the repair and/or
replacement of computer-related equipment
damaged by a student.

e Due to the potential for viruses, no external
media such as floppy disks, CD Roms, or
flash drives are allowed. Exception: Middle
school literature circles may use DVD’s or
flash drives from home at the discretion of
the literature teacher. All DVD’s and flash
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drives must be scanned prior to class
viewing by library personnel by appointment.
Failure to have DVD's or flash drives
scanned may result in a late grade.

e Students must login with their personal login
name and password.

o Students will use school supported search
engines.

Software

e Alteration of Queen of Angels Catholic
School’s computer system and/or network in
any way is strictly prohibited, including the
deletion of files or programs and installation
of unauthorized games or other copyrighted
software.

e Misuse of files, data, or information is not
permitted.

o Use of the system or programs to harass any
other computer user will not be tolerated.

Internet Access
e Access to the Internet and World Wide Web
is limited to sites approved by the teacher for
educational purposes only.
e Access of obscene, inappropriate and/or
pornographic material, including the printing
of such material, is strictly prohibited.

e Personal information, including names,
addresses, and phone numbers may not be
given out.

e Chat rooms may never be accessed at
school.

e Cyberbullying is forbidden.

The Acceptable Use Agreement will be signed by the
student, parent, and teacher and kept in the student
agenda.

Grading - NetClassroom

Student progress will be communicated to parents via
an online system called NetClassroom. This weekly
posting of grades will take the place of mid-quarter
Progress Reports.

Teachers will explain what parents can expect to find
on their NetClassroom sites at Back-to-School Night.
Parents will be provided with access codes and
instructions at the start of the school year.

Grades will be posted on a weekly basis for Grades
2-8. Kindergarten, Grade 1, and Specials/Electives
will not post grades to NetClassroom. Comments
and conduct will be posted at report card time only
(i.e., the end of each quarter).

A report card will be issued four times during the year
to inform parents of their child’s progress.



In accordance with the policy of the Archdiocese of
Atlanta, the grading scale for Queen of Angels
Catholic School is as follows:

Kindergarten and Grade 1: Academic

S Secure

D Developing

B Beginning

| Insufficient Progress
X Not assessed at this time
Grades 2 - 8: Academic
90-100 A

80-89 B

75-79 C

70-74 D

69 & below F

Conduct:

S Satisfactory

NI Needs Improvement
U Unsatisfactory

Grade Inquiry

Parents may make inquires as to the assessments
which resulted in the cumulative grade on a report
card. However, grade changes will not be made
unless academic evidence warrants such a change.
Furthermore, despite parent requests, comments will
not be modified or deleted.

Parent Teacher Conferences

Scheduled parent teacher conference days during the
school year promote a greater understanding of the
needs and growth patterns of the student, as well as
strengthen home-school communications. Scheduled
parent conferences are held at the end of the first
academic quarter. If additional conferences are
needed, an appointment may be made with the
teacher for a mutually convenient time.

Standardized Testing

The testing program is designed to provide a
systematic means of assessing student mastery of
basic skills and evaluating the academic programs of
the school.

Students in Grades 2, 5, and 7 are given the
Cognitive Abilities Test to measure the student’s
capacity to acquire the knowledge and skills that will
enable him/her to be successful in the school
program. Students in Grades 2 through 7 are given
the lowa Test of Basic Skills to measure mastery of
skills in reading language, work-study skills, and
mathematics, as well as, the student’s ability to apply
these skills to the solution of new problems.

Promotion and Retention

Promotion is based on the satisfactory completion of
the respective grade level work. The decision to
retain a student in the present grade will be based
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upon a consideration of the overall welfare of the
student including academic, emotional, and social
factors.

Retention is considered in individual cases after
thorough discussion by the teacher, principal, and
parents. Parents will be naotified in due time if a
student is being considered for retention. Retention
may be considered for the following reasons:

Students in grades 3-8 may not fail (definition:
earned grade of “F” [69% and below] as a final year
average) more than two core courses in one
academic year. Should a student fail more than two
core subjects in an academic year, alternative
educational placement will be required.

Students in grades 3-8 who fail one or more core
subjects in one academic year will be required to
remediate the coursework missed according to the
parameters set by the school. Failure to successfully
remediate according to school guidelines indicates
the parents’ choice for alternate education placement.

Students in grades 3-8 who have failed two courses
in one academic year, and who have successfully
remediated, may return to school for the following
school year with the status of academic probation.
Should a student fail one core subject (final year
average) within the year while on academic
probation, alternative educational placement must be
provided.

It should be noted that academic failure in any core
subject might adversely impact a student’s ability to
attend an archdiocesan Catholic high school.

e Core courses are defined as: religion,
language arts, mathematics, social studies,
and science.

Homework

Homework is a reinforcement and study tool of
material that is covered in class during the school
day. The standard guideline for homework time for
a middle school student is 10 minutes per year in
school (60 minutes for 6th grade, 70 for 7th, and 80
for 8th). Due to the important nature of homework
and since it is a percentage of your child’s overall
grade in a course, all assignments are expected to be
neatly completed and turned in when due.

Homework Grades 5-8:

Only partial credit (75%) will be given on assignments
that are one day late. Therefore, work that is one day
late can only receive a maximum of 75% and the
grade will be determined from that point. No credit
(0%) will be given on assignments that are two or
more days late.



Any papers and projects that count as a test grade
will lose 10 points for each school day late up to five
(5) days. After 5 days, the student receives a zero.

There are three types of homework: WRITTEN
ASSIGNMENTS, STUDY/REVIEW, and READING.
Most students should have an assignment of one
type or the other every night. Not all homework is
graded work. Some nights your child is told to study
or review class material or to read independently in a
novel. These assignments should be written in their
agenda.

When written work is not assigned, students should
review and study their subjects every night. You can
help your child build better study habits by
encouraging them to study and review material prior
to test time and to go back over information covered
in class to make sure they have the proper foundation
for the next class. Parents can help their child with
study habits by assuring that they do study.

Your review of their agenda entries is critical to
reinforcing good study habits and time management.

Awards

To recognize excellence in grades 3-8, awards will be
issued quarterly to students as determined by their
classroom teacher and may include the following:

Spirit of Queen of Angels

Awarded to a student who is respectful, spiritual,
friendly, thoughtful, responsible, dependable, giving,
helpful, generous with time, and someone you can
always count on to do the right thing.

Peacemaker Award
Awarded to a student who brings out the best in
others and who is kind to all without exception.

110% Effort
Awarded to a student who gives his/her best effort for
all undertakings.

Honor Roll — Grades 6-8

The purpose of the honor roll is to reward outstanding
scholastic achievement for students in Grades 6-8
who are highly motivated, responsible, hard working,
and whose work reflects these qualities.

The honor roll is divided into three areas: Principal’s
List, First Honors, Second Honors, and Third Honors.

Qualifications for Principal’s List

is a special award meant to
those students who have achieved

Principal’s List
recognize
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outstanding academic success of all academic

subject areas during the quarter.

A grade of “98” or above in all of the following
academic areas and no grade below an “S” in all
elective areas, as well as no grade below an “S” in
conduct:

Literature Music/Band

Math Art

Religion Physical Education

English Spanish

Science Computer

Social Studies Graphics
Multimedia

Academic Coaching

Qualifications for First Honors

First Honors recognizes those students who have
exhibited a thorough understanding of all academic
subject areas during the quarter. Their work is
“distinguished” and marked by originality.

There must be a grade of “A” obtained in all of the
following academic areas, and no grade below an “S”
in all elective areas, as well as no grade below an “S”
in conduct:

Literature Music/Band

Math Art

Religion Physical Education

English Spanish

Science Computer

Social Studies Graphics
Multimedia

Academic Coaching

Qualifications for Second Honors

Second Honors recognizes those students who have
exhibited a thorough understanding of most academic
subject areas. Their work is distinguished in some
areas and above average in the other areas.

There must be at least three “A’s” and the rest “B’s” in
all academic subjects, and no grade below an “S” in
all elective areas, as well as no grade below an “S” in

conduct. The three “A’s” must be in the following
subjects:

Literature Math

Religion English

Science Social Studies

Qualifications for Third Honors

Third Honors recognizes those students who have
exhibited a thorough understanding of most academic
subject areas. Their work is above average in all
subjects. There must be a grade of “B” and no “C’s”
in all subjects and no grade below an “S” in all
elective areas, as well as no grade below an “S” in

conduct.



Algebra I: Criteria for Program Admission

The following outline is a recommended procedure
for evaluating a student for admission into an g™
grade Algebra | class:

e Achieved a minimum score in the 80"
percentile on the lowa Algebra Aptitude Test
Form I, in the 7™ grade year. New students
should have achieved an equivalent national
percentile on their last achievement or basic
skills test.

e Achieved a minimum score in the 80"
percentile on the ITBS — Concept Estimation.

e Achieved a minimum score of 80" percentile
on ITBS — Problem Solving.

e Achieved a minimum score of 80" percentile
on ITBS — Computation.

e Achieved a minimum score of 85" percentile
on ITBS — Math Total.

e Math report card grades are 88% or above
each quarter.

e Received a recommendation from middle
school mathematics teacher who believes the
student has demonstrated a strong work
ethic, consistently completed homework, and
test score average is 85 percent or above.

e Student must meet 6 of the 7 criteria.

Pre-Algebra: Criteria for Program Admission

The following outline is a recommended procedure
for evaluating a student for admission into a 7" grade
Pre-algebra class:

e Achieved a minimum score in the 80"
percentile on the lowa Algebra Aptitude Test
Form 1, in the 6™ grade year. New students
should have achieved an equivalent national
percentile on their last achievement or basic
skills test.

e Achieved a minimum score in the 80"
percentile on the ITBS — Concept Estimation.

e Achieved a minimum score of 80" percentile
on ITBS — Problem Solving.

e Achieved a minimum score of 80" percentile
on ITBS — Computation.

e Achieved a minimum score of 85" percentile
on ITBS — Math Total.

e Math report card grades are 88% percent or
above each quarter.

e Received a recommendation from middle
school mathematics teacher who believes the
student has demonstrated a strong work
ethic, consistently completed homework, and
test score average is 85 percent or above.

e Student must meet 6 of the 7 criteria.

Media Center

Queen of Angels Catholic School’'s Media Center has
an automated circulation of more than 15,000 books,
periodicals, and reference materials available for
student and teacher use. The Media Center also
subscribes to several online databases each year.
Students have access to these at the school and
remote access is available. User names and
passwords for remote access are available in the
Media Center, and links to the databases are on the
school web page in the Media Center section.

General Media Center Information:

Kindergarten through fifth grade students come to the
Media Center once a week during a scheduled time.
During this time, they learn library and information
skills and are provided with book checkout time.

The classroom teacher and media specialist
collaborate throughout the year on projects to
integrate research and library skills.

Middle School students come to the Media Center on
an as needed basis. They can checkout anytime and
their teachers sign up to bring the class in when they
need research time.

Media Center Hours:
e Monday: 8:20 — 3:15
e Tuesday: 8:20 - 3:15
e Wednesday: 9:20 - 3:15
e Thursday: 8:20 — 3:15
e Friday: 8:20 — 3:15

Checkout Policy:

Kindergarten: 1 book for 1 week

1% — 4™ grades: 2 books for 2 weeks
5" — 8" grades: 4 books for 2 weeks

e Students are expected to return books on
time and take care of them while they have
them.

e Students stamp in their agendas when books
are due.

e Overdue notices are sent out periodically to
remind students if they have an overdue
book.

e Students are not permitted to check out a
book if they have an overdue book or are
over the limit.

e Students will be billed for the cost of a book if
it is lost or damaged while checked out under
their name.

The policy and procedures for responding to
challenged materials is available in the Media Center.



School’s Right to Amend

The administration of Queen of Angels Catholic
School retains the right to amend the handbook.
Parents will be notified in writing if changes are
made. The administration reserves the right to waive
any disciplinary regulation.
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| 1999 — 2007/
A NATIONAL ScHOOI
of EXCELLENCE 2007

August 2009
Dear Parents,

In the Queen of Angels Catholic School handbook, you will find a great deal of information regarding
philosophy, goals, policies, and regulations. While the information contained in the handbook is direct and
“legalistic,” it is written as such for the protection of our students and families. It is very important that
parents discuss this material with their children and support its implementation.

All parents are required to sign and return this page of the handbook to Lynne Wascher by August 28, 2009,
to signify that you have read the handbook and agree to be governed by its provisions.

We look forward to a new school year as we work together to provide a strong Christ-centered school for our
students.

Sincerely,

Queen of Angels Faculty & Staff

Children attending Queen of Angels Catholic School: (Please print first and last name)

Name Homeroom
Name Homeroom
Name Homeroom
Name Homeroom
Name Homeroom
Print Parent’s Name Parent Signature Date
Print Parent’s Name Parent Signature Date
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